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1. OBWWME MOJTOXXEHNA

1.1. HacTosuwee MonoxeHune pazpabotaHo Ha oCHoBaHWUK cT. 24 KoHcTutyumun PP, rn. 14
TpypoBoro kopekca P®, depepanbHoro 3akoHa oT 27.07.2006 Ne 149-®3 «O6
UHopMaLMn, MHGpopMaTM3aLmMm K1 3awute UHOOPMALUM C  U3MEHEHUAMU WU
fonosiHeHMAMK) N defepasnbHOro 3akoHa oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX
LaHHbIX» (C U3MEHEHUAMWN U LOMOJIHEHNAMM).

1.2. Llenbto TMonoxeHns sBNAeTCA 3auiMta MNepCcoHanbHbIX [aHHbIX PaboOTHMKOB OT
HECaHKLNOHMPOBAHHOIO A0CTYNa, HENPABOMEPHOro UX UCMO/b30BaHMA UMW YTPaThI.

1.3. MonoxeHne onpegenset Nopsgok paboTbl (NonyyeHne, 06paboTKa, MCNONb30BaHME,
XpaHeHne W T.4.) C NepCOHaNbHbIMA  [aHHbIMW  PabOTHUKOB W  rapaHTuu
KOH(hMAEHUMaNbHOCTU CBeAeHWIA, NpefoCTaBNeHHbIX PAOOTHUKOM paboToaaTento.

1.4. NepcoHanbHble AaHHble OTHOCATCA K KaTeropum KOoHMuUAeHUManbHOW MHHopmalmu.
PeXXnum  KOH(PUAEHUMaNbHOCTM NEPCOHaNbHbIX AaHHbIX CHMMAaeTca B  C/ayvaax
06e31MUYnMBaHNA UN NO UCTEYEHUN 75 NleT CpoKa XPaHEHUs, eC/iu UHOe He OrnpejesneHo
3aKOHOM.

1.5. MonoxeHne yTBep>K4aeTcs U BBOAUTCA B fieiCTBUE NpuKasoM gupekTopa BMOY BO
«bopucornebekmenkonnek» un  ABAdeTcad 06s3aTeNlbHbIM - ANA  UCMNOMHEHUA BCEMMU
paboTHUKaMW, UMeLWMMN AOCTYMN K MepCOHaNbHbIM JaHHbIM COTPYAHMWKOB.

1.6. Opuanyeckne n uanyeckne nuua, B COOTBETCTBUM CO CBOMMU MOJITHOMOYNAMMU
Bnagerowme MHgpopmaumern o rpaxpgaHax, nonyvawline v UCMoNb3ylLine ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon depepaumn 3a
HapyLleHne pexunmMa 3awnTbl, 06paboTKM 1 NopsaaKa NCNOb30BaHUSA 3TON MH(OpMaLunK.

2. TIOHATUWE N COCTAB NEPCOHAJIbHbIX JAHHbIX

2.1. MepcoHanbHble AaHHble paboTHMKA - UHopmauus, Heobxoammas paboToaaTento B
CBA3M C TPYAOBbIMW OTHOLIEHWAMM W Kacawwlaaca KOHKpeTHOro paboTHuka. [Mog
UH(popmauunen o paboTHMKAX MNOHMMAKOTCA CBefeHUs 0 (akTax, CcoObITUAX U
06CTOATENLCTBAX XU3HWN PabOTHMKA, NO3BO/IAIOLWME NAEHTUMPULMPOBATL €r0 JIMYHOCTD.
2.2. B cocTaB nepcoHanbHbIX AaHHbIX paboTHMKA BXOAST:

- (hammnnuns, UMA, 0TYECTBO, AaTa U MeCTO POXAEHUSA, rPaXK4aHCTBO;

- NpexHue amunus, Ums, OTYECTBO, AaTa, MECTO M MNPUYMHA U3MEHEHMA (B cnydae
N3MEHEHUS);

- obpasoBaHMe (Korga M Kakue obpasoBaTeflbHble yupexiaeHus (obpasoBaTefibHble
opraHmsaymn) 3akoH4yun(a), Homepa [AUNJOMOB, HanpasfieHWe MNOATOTOBKM WU
cneunanbHOCTbL NO AUNAOMY, KBanukayus no gUnaomy);

- CBefleHMs 06 YYEeHOWN CTeneHwu;

- CBefleHMs 0 npodeccnoHanbHON NepenoroToBKe U (MNKN) NOBbILWEHUN KBaNN(UKaLWN;
- BbIMONHAeMas paboTa ¢ Havyana TPyLOBOW AeATe/IbHOCTU (BKIOYas BOEHHYIO CyXOy,
paboTy Mo COBMECTUTENLCTBY, NPeANPUHMMATENbCKYIO AeATEeNIbHOCTb);

- OTHOLWIEHNE K BOMHCKOM 006513aHHOCTW, CBEEHMSA MO BOMHCKOMY y4eTy (Ans rpaxiaH,
npeb6biBalOLLMX B 3aMace, U 1L, NOANEXAaLLMX NPU3bIBY Ha BOEHHYIO CNYXOY);

- cBefeHMs 0 goxopdax (pacxopax), MmyliecTBe U 06sa3aTeNbCTBaxX WMMYLLECTBEHHOIO
XapaKkTepa;

-NHH;



- CHNNC,;

- afipec permcTpaumm n GakTM4ecKoro NpoXKmMBaHus;

- faTa perucrpaymm no MecTy XUTENbCTBa,

- nacnopt (cepus, HOMep, KeEM 1 KOrjaa BblAaH);

- PeKBU3UTbI CBUAETENbCTB O rOCYJapCTBEHHOW perncrTpauum akToB TpPaXKAaHCKOro

COCTOSIHUS;

- Homep TenegoHa;

NAEHTUPUKALNOHHBIV HOMEP HanoronnaTeNbLMKa,;

HOMep CTPaxoBOro CBUAETENbCTBA 0053aTE€NbHOI0 MEHCMOHHOIO CTPaxoBaHuUS;
PEKBM3UTbI CTPaxoBOr0 MeAMLMHCKOro mnonmnca 0653aTeNbHOr0  MegMLMHCKOTO

CTpaxoBaHus;

- Hannune (OTCYTCTBME) CYAUMOCTU;

- CBeIEHNS 0 COUMaNbHbIX broTax;

- cnyvau obpalleHns 3a MeaULMHCKOM NOMOLLbIO;

- CBeIEHNS 0 MPUKPENSIEHNN K YHaCTKY;

- CBefleHNs 0 nonnce AO06POBONLHOIO MeANLIMHCKOrO CTPaxoBaHus;

- TOCYAapCTBEHHble Harpagbl, WHble Harpafgbl M 3HaKM OTANYUA (KEM HarpaxmgeH u

Korpaa);

- laHHble 06 n3obpaxeHun nuua (dpotorpagus).

2.3. K pokymeHTam, COAep)Xalium MepcoHabHble AaHHble paboTHMKa, CO3[aBaeMbiM B

npouecce TPY/0BbIX OTHOLIEHWIA, OTHOCATCA:

- TPYLOBOW A0roBop;

- OCHOBaHWS K NpUKasam No IMYHOMY COCTaBY;

- NOANIMHHMKWN 1 KOMWMW MPUKA30B MO TMYHOMY COCTaBY;

- NINYHOe aeno;

- TPy[A0Bas KHUXKA;

- [ena, cofepxaliMe mMartepuanbl MO MOBbIWEHUKD KBanU(pMKaLUM M NepenoaroToBKe,

aTTectaumm, Cny>kebHbIM paccnefoBaHUSM;

- KOMWM 0TYETOB, HanpaB/eMble B OpraHbl CTaTUCTUKK, U Ap.

3. OBA3AHHOCTWV PABOTOOATEJA

3.1. B uenax obecrneyeHns npas u cBo6Oj YenoBeka n rpaxjaHnHa pabotogartens u ero
npeacTaBUTeNn Npu 06paboTKe NepcoHasbHbIX AaHHbIX paboTHMKa 0653aHbl cobnobaTb
cnegytouine obume TpeboBaHus:

3.1.1. O6paboTKa MNepcoOHaNbHbIX [faHHbIX paboTHMKA MOXET OCYLLEeCTBAATLCS
NCKTIOUYNTENLHO B Lensx obecneyeHus COGMIOLEHUS 3aKOHOB U UHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, COAEWCTBMS pPabOTHUKY B TPYyAOYCTPOMNCTBE, O0OY4YeHUU N
NPOABMXEHUN MO cnyxbe, obecneyeHUs NMYHOM 6e30nacHOCTU paboTHMKA, KOHTPONA
KO/MM4YecTBa M KayecTBa BbIMONHAEMON paboTbl U 06ecrneyeHnss COXPaHHOCTU MMYLLEeCTBa
paboTogaTens.

3.1.2. Mpu onpegeneHnn obvema U cofepXkaHns o6pabaTbiBaeMbiX MepCcoHasbHbIX
JaHHbIX paboTHUKa paboTofartenb [O/MKEH PYKOBOACTBOBaTbCA KoOHCTUTyuuein PO,
TpyAoBbIM KOAEKCOM P® 1 MHbIMUK (hefepaibHbIMU 3aKOHAMMU.

3.1.3. Pabotopgatens 0653aH 03HAaKOMWUTb MOJ pacnucky paboTHMKA WU  €ro
npeacTaBuTeNen ¢ LOKYMeHTaMW  opraHu3auuu, ycTaHaBiMBaKWWUMKM  NOPALOK
06paboTKMN NepcoHasbHbIX AaHHbIX Pab0THUKA, a TakXKe 06 UX npaBax M 06A3aHHOCTAX B
aTon obnacTu.

3.1.4. Bce nepcoHanbHble AaHHble pabOTHUKA cneayeT nonay4vaTb Y HEro camoro. Ecnm



nepcoHanbHble AaHHblE Pa6OTHMKA BO3MOXHO MOMYUYUTb TONLKO Y TPEeTbeil CTOPOHLI, TO
paboTHMK JO/MKeH OblTb YBEAOM/IEH 06 3TOM 3apaHee U OT HEro JO/MKHO 6biTb MONYYEHO
NUCbMEHHOEe cornacue. PaboTogaTenb AO/MKEH CO06OWMTb pPaboTHMKY O Lensx,
npegnonaraemblX UCTOYHUKAX M cnocobax NofyyeHUs NepCcoHanbHbIX AaHHbIX, a TakXe
0 XapakTepe nognexawmx rnoayvyeHuto rnepcoHanbHbIX AaHHbIX WU MOCNeACTBUAX OTKasa
paboTHMKa AaTb NMCbMEHHOE COornacue Ha Ux nonyyeHue.

3.1.5 PaboTtogatenb He MMeET npaBa Nony4vaTb U 06pabaTbiBaTb MEPCOHa/bHbIE AaHHbIE
paboOTHUKA O ero NOJINTUYECKUX, PESTUTUO3HBIX U UHBbIX YOEXAEHUAX U YACTHOW XXU3HMU.
B cnyuasx, HeMOCPeACTBEHHO CBA3aHHbIX C BONPOCaMW TPYAOBbLIX OTHOLIEHWIA, faHHble
0 YaCTHOWN XW3HU (MHopMaLMa O XU3HeAeATEeNbHOCTU B cliepe CeMelHbIX, ObITOBbIX,
NNYHbIX OTHOLWEHWA) MOTYT 6bITb MOMy4YeHbl M 06paboTaHbl paboTodaTeneM TOMbKO C
ero NMCbMEHHOr0 cornacus.

3.1.6. PaboTtopgaten He WMMeeT npaBa nony4yaTb U 06pabaTbiBaTb MNEPCOHasbHbIE
AaHHble paboTHWKAa O €ro 4YfeHCTBE B OO6LLIECTBEHHbIX OO0bLEAMHEHUAX WA  ero
NPOMCOIO3HON  AeATENbHOCTM, 338  WUCK/IKOYEHMEM  Cc/lyyaeB, MpPefyCMOTPEHHbIX
(hegepasibHbIM 3aKOHOM.

3.1.7. Tpy NpUHATUM peLleHnid, 3aTparnBaloLWmnx nHTepecsl paboTHUKa, paboTogaTeb
He WMMeeT npaBa OCHOBbLIBATbCS Ha MEPCOHaNbHbIX AaHHbIX PabOTHMKA, MOAYYEHHbIX
NCKNIOUYNTENLHO B pe3ynbTaTte UX aBTOMATUM3MPOBaHHON 06pabOTKM MW 3EKTPOHHOTO
nonyyeHus.

3.1.8. 3awmTta nepcoHanbHbIX [fAaHHbIX paboTHMKA OT HENpaBOMEPHOro WX
MCNONb30BaHMUA WKW YyTpaTbl AO/HKHa ObITb o0becneyeHa paboTofaTesieM 3a CYeT €ro
CPeACTB U B NOPsiAKe, yCTaHOBNEHHOM (heAepanbHbIM 3aKOHOM.

4. MPABA N1 OBA3SAHHOCTU PABOTHVKA B
OBJIACTU 3ALLINTBI EIO
MEPCOHAJIbHbIX AAHHbIX

4.1. B uensx 3aWuTbl NEPCOHaNbHbIX AaHHbIX, XpaHALWKXCA Yy paboToaatens, paboTHUK
MMeeT Npaso:

- NoNy4atb MOMHYI MH(OPMALUI O CBOMX MEPCOHaNbHbIX JaHHbIX U 006paboTKe 3TUX
[aHHbIX;

- rnony4atb CBOOGOAHbIN GecnnaTHbIN fOCTYN K CBOMM NEPCOHabHbIM AaHHbIM, BK/OYas
npaBo Ha MONy4YeHMe Konwid 1060l 3anncK, cogepXalleii nepcoHanbHble fJaHHbIe;

- JONOMHATb  MEepCcOHanbHble  AaHHble  OLEHOYHOr0  XapakTepa  3asiBIEHUMEM,
BblpaXKaKLW UM ero CO6CTBEHHY TOYKY 3peHUS;

- onpeaenaTb NpeAcTaBuTeNein Ans 3alnTbl CBOMX NEPCOHANbHbIX AaHHbIX;

- TpeboBaTb WUCKIOYEHUS WUAN UCMNPABNEHUSA HEBEPHbIX WM HEMOJIHbIX NepPCOHaNbHbIX
[aHHbIX;

- TpeboBaTb M3BeweHUsa paboTogateneM BCeX NL, KOTOPbIM paHee OblM COOOLLEHbI
HeBEpPHbIE WM HEMO/HbIE NEPCOHaNbHbIE AaHHble paboTHUKa, 060 BCeX MPOU3BEAEHHbIX
B HUX UCK/IKOYEHUAX, UCNPABEHUAX U JONONHEHUNAX;

- Ha COXPaHeHWe W 3alLnTy CBOEN NTMUYHOM N CEMENHON TalHbI.

4.2. PabOTHUK AN15 COXpaHeHUs NOJIHOM U TOYHOW MH(OpPMaLUmM 0 HeM 0653aH:

- nepepasaTb paboTodaTento WAM  €ro MpeacTaBUTENt0  KOMMIEKC [AOCTOBEPHbIX,
[OKYMEHTUPOBAHHbLIX NMEPCOHaNbHbIX [JaHHbIX, COCTaB KOTOPbIX YCTaHOBJMIEH TpyAOBbIM
KoJeKcom P®;

- CBOEBPEMEHHO coob6uwartb paboTogatentd 06 W3MEHEHUM CBOUX MNEPCOHANbHbIX
[aHHbIX.



4.3. PabOTHUKM WM UX NpeacTaBUTENN [O0/KHbI ObiTb 03HAKOMEHbI MO POCNUCh C
[OKYMEHTaMW opraHu3auumn, yctaHaBIMBaroLWMMmM NopsafokK 06paboTkuM nepcoHas bHbIX
JaHHbIX pabOTHUKOB, a TakXe 06 UX npaBax 1M 0653aHHOCTSAX B 3TON 061acTw.
4.4. B uensx 3almnTbl YaCTHOM XU3HU, TMYHON N CEMENHON TaliHbl Pa6OTHUK He JO/KEH
0TKa3blBaTbCsi OT CBOEro rnpa.Ba Ha 06paboTKy MepCoHaNbHbIX AAHHbLIX TO/ILKO C €ro
cornacus, NOCKOMbKY 3TO MOXeT MoB/ieYb MPUUMHEHUE MOPasbHOrNro M MaTepuasibHOro
Bpesa.

5 MONMYYEHWE, OBPABOTKA U

XPAHEHWE MEPCOHAJIbHbIX

OJAHHBIX PABOTHUKA

5.1. Mony4yeHne, 0bpaboTKa, XxpaHeHWe n Nb6Oe ApYyroe UCMNoNb30BaHWE NEPCOHabHbIX
[AaHHbIX paboTHMKA MOXET OCYLLeCTBNATLCA WUCKIUYUTENbHO B LENax cobnofeHuUs
3aKOHOB U WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, COAENCTBUS paboTHUKY B
TPYAOYyCTpOCTBE, 0OyYeHUW, MNpPOABMXEHMW N0 paboTe, o06ecnevyeHus NMUYHOW
6e3onacHOCTM paboTHMKA, KOHTPONA KayecTBa BbIMOMHSAEMON paboTbl, 04YepefHOCTH
npesLoCTaBNeHUS eXerofHoro oTnycka, ycTaHOB/NEHMA pa3mepa 3apaboTHOM NnaTbl.

5.2. MepcoHanbHble faHHble paboTHUKa cnefyeT nofiyyatb Yy  Hero  camoro.
MpepctaButens pabotogatens (crneuuanbHO YNOMHOMOYEHHOe /NWLO) MPUHMMaeT OT
nocTynawLwero Ha paboTy nuua AOKYMEHTbI, MPOBEPAET MOMIHOTY WX 3arno/IHEHUA U
NPaBWNbHOCTb  YKas3blBaeMbIX CBEAEHWA B COOTBETCTBMM C NpeAcTaB/EHHbIMU
JOKYMeHTaMu. Ecnu nepcoHasibHble AaHHble paboTHMKA BO3MOXHO MOAYYUTb TONbKO Y
TpeTbel CTOPOHbI, TO PabOTHUK JO/MKeH ObiTb YBeAOM/IEH 06 3TOM 3apaHee, U OT Hero
JO/MKHO ObITb MONYYEHO MNUCbMEHHOe cornacue. Pabotogartenb [O/MKEH CO0OWMUTb
paboTHUKY O Uensx, MpegnonaraeMbiX MWCTOYHMKAX W crnocobax Mony4veHus
NepcoHanbHbIX JaHHbIX, a TakKXe 0 NocneAcTBUAX OTKasa paboTHMKa AaTb MUCbMEHHOe
cornacue Ha ux nonyyeHue.

5.3. Bce Mepbl KOH(MAeHUManbHOCTM npu cbope, 06paboOTKe U  XpPaHEHUU
NepcoHanbHbIX faHHbIX COTPYAHMKA PacnpoCTpaHATCA KaK Ha 6ymaxHble, TaK U Ha
3M1eKTPOHHbIe (aBTOMaTU3NPOBaHHbIE) HOCUTENN MH(OPMAL K.

5.4. XpaHeHue MNepCcoHaNbHbIX  AaHHbIX  [JO/HKHO  NPOUCXOAWTb B NOpsAAKe,
NCKNIOYaoLWeEeM X yTpaTy UM HenpasoMepHOe UCNoJib30BaHue.

5.5. JIn4yHoe feno v NMYHas KapToyka paboTHMKa XpaHATCS B OyMaXKHOM Bufe B narkax
B cneuunansHOM Hecropaemom wkagy, obecneunsaroLLem 3awunTy oT
HeCaHKLMOHNPOBAHHOIO

pocrtyna.

5.6. MepcoHanbHble AaHHble paboTHMKA MOFYT TakKXXe XPaHUTbCA B 3/1EKTPOHHOM BUAe
Ha /NOKa/JibHOW KOMMbIOTEPHON ceTW. [ocTyn K 371eKTPOHHbIM 6a3amM [aHHbIX,
coaepxXalm nepcoHanbHble AaHHble paboTHMKA, 06eCNeyYnBaeTcsa CUCTEMON Naponei.

6. AOCTYT1 KINEPCOHAJ/IbHbIM OJAHHbBIM

6.1. BHYTpeHHMWI gocTyn.

6.1.1. MNpaBo AOCTYyna K NepcoHasbHbIM AaHHbIM Pab0THUKA UMEIOT:

- LVPEKTOp yupexneHus,

paboTHMK, HOCUTE/NIb NEPCOHANbHbLIX AaHHbIX;

PaboTHUKN KagpoBOW CNyXo6bl;

paboTHUKKM Obyxrantepunm (K [aHHbIM, KOTOpble Heo6XoAWMbl AS1IA  BbIMONHEHWSA
KOHKPETHbIX (hYHKLMIA).

6.1.2. MMpaBo NoNy4YeHUs LOKYMEHTOB, COAepXKal X nepcoHanbHble AaHHble paboTHMKa,



HernocpeACTBEHHO Ha paboyee MeCTO UMeeT AWPeKTOp opraHusayun. MNo nMcbMeHHOMY
pacnopsi>XXeHnto AMpPeKTopa opraHn3aunm coTpyAHUK KafpoBOM CNyX6Obl, OTBETCTBEHHbIN
3a paboTy C COOTBETCTBYHLWMMN LOKYMEHTaMK, 0643aH IMYHO nepefaTb UCTpebyemble
LOKYMEHTbI HEeNnoCpeACTBEHHO AUPEKTOPY OpraHu3aunu.

6.1.3. PyKoBOAMTENN CTPYKTYPHbIX MNOApPasfeneHnin UMeKT MpaBo O03HAKOMWUTLCA C
JOKYMEHTaMM, CofepXXalwnmm nepcoHasbHble faHHble MOAYMHEHHOTO UM paboTHUKA, B
nomMeLleHMn oThena KafpoB B NPUCYTCTBUM COTPYAHMKA OTAeNa KagpoB, OTBETCTBEHHOIO
3a paboTy C COOTBETCTBYHOLMMN JOKYMEHTAMU.

6.1.4. Pab0THMK MMeeT npaBO O03HAKOMWUTLCA C [AOKYMEHTaMW, cofepXawumu ero
nepcoHanbHble [aHHble, B MOMeLLleHUN OTAena KagpoB B NPUCYTCTBUMU COTPYLHUKA
OTAena Kafpos, OTBETCTBEHHOIO 3a paboTy C COOTBETCTBYHOLMMN LOKYMEHTAMMU.

6.2. BHewHunin goctyn.

6.2.1. K nuuam, KOTOpbIM MOryT ObITb nNepefaHbl MepcoHaNbHble [aHHble BHE
opraHusaumu, npu ycnosumn cobnoeHns Tpe6oBaHnin 3aKOHOAATENbCTBA, OTHOCATCA:

- HaforoBble MHCNEKLMN;

- NpPaBOOXPaHUTENbHbIe OpraHbl,

- OpraHbl CTaTUCTUKMN;

- CTpaxoBble areHTCTBa;

- BOEHKOMaTHhI;

- OpraHbl couManbHOro CTpaxoBaHus;

- MEHCUOHHbIE (DOHAbI;

- nojpasfeneHns MyHULUNanbHbIX OpraHoB ynpasneHus.

6.2.2. HaA30pHO -KOHTPO/bHbIE OpraHbl UMEKT AOCTYN K MH(OopMaunm ToNbKO B cepe
CBOEN KOMMNETEHLMMN.

6.2.3. OpraHmsauun, B KOTOpble COTPYAHUK MOXET MEepPevyncnatb AeHeXHble cpefcTBa
(cTpaxoBble KOMMNaHUKW, HErocyAapCTBEHHblE NMEHCUOHHbIE (JOHAbI, 61aroTBOpPUTESbHbIE
opraHusauun, KpeauTHble YUpeXxAeHusd), MOryT MoAyyYuTb AOCTYN K MNepPCOHasbHbIM
[LaHHbIM PabOTHMKA TONbKO MPU HANIUYUKN ero NUCbMEHHOT0 paspeLleHus.

6.2.4. CefieHuss 0 paboTaloleM UAM  YBONEHHOM paboTHMKE MOryT  ObITb
npefocTaBneHbl APYroin opraHuMsaumm TOMbKO C MUCbMEHHOro 3anpoca Ha 6naHke
opraHusaumu, ¢ NPUIoXKeHNemM KOnuu 3asBneHna paboTHMKa.

6.2.5. MNMepcoHanbHble faHHble paboTHMKA MOTryT OblTb MpPeoCcTaB/ieHbl POACTBEHHUKAM
NN YNeHaM ero CeMbW TONbKO C MUCbMEHHOTO paspelleHmns caMoro paboTHuMKa.

7. MEPEOAYA MEPCOHAJIbHBbIX AAHHbIX

7.1. Mpu nepegaye nepcoHasbHbIX faHHbIX paboTHUKa paboTodaTeNlb 0653aH:

- He coobwatb nepcoHasbHble AaHHble pabOTHUKA TPeTbeil CTOpOHe 6e3 MUCbMEHHOro
cornacus paboTHMKA, 3a WCK/IOYEeHMEeM cflyvyaeB, KOrfga 370 Heo6X0oAMMO B Lensx
npegynpexaeHnsa Yyrposbl XW3HU W 340pPOBbH0 pPabOTHMKA, a Takxe B Cryvasx,
YCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHOM;

- He coobLwartb nepcoHanbHble AaHHble paboTHUMKA B KOMMEpYecKMX Uensx 6e3 ero
NMUCbMEHHOTO cornacus;

- NpesynpeanTb L, Nonydarwmx nepcoHanbHble faHHble paboTHUKA, O TOM, YTO 3TK
faHHble MOryT OblTb MCMONb30BaHbl NINWb B LeNax, AN KOTOPbIX OHWM COOOLLEHbI, U
TpeboBaTb OT 3TUX MWL, NOATBEPXAEHWS TOro, YTO 3TO NpaBuIo cobngeHo. Jluua,
nonyvawline nepcoHasbHble [aHHble paboTHMKA, 00683aHbl  CO6MKAATL  PEXUM
CEKpeTHOCTN (KOH(MAeHUManbHoCTK). [laHHOe MOJIOXKEeHUEe He pacrnpoCcTpPaHAeTCcs Ha
0OMeH nepcoHanbHbIMW  AaHHbIMW  PabOTHUMKOB B  MOPsiAKe, YCTAHOBJIEHHOM



(hefepanbHbIMWN 3aKOHaMMK;

- paspewartb [AOCTYNn K MNepcoHanbHbIM fAaHHbIM pPaboTHMKA TONMLKO CheuuanbHo
YNO/THOMOYEHHbIM iNLaM, MPY 3TOM YKasaHHble Nuua LOMKHbI MMeTb NMPaBo Mosy4vaTb
TONIbKO Te MepcoHasibHble JaHHble pabOTHUKA, KOTOpPble HEOOXOAMMbI 415 BbIMONHEHUA
KOHKPETHbIX (DYHKLMWIA;

- 3anpawunBaTtb WHMOPMaLMI0 O COCTOAHUM 340pPOBbA PabOTHMKA TOMLKO B 06beme,
HeoOX0AMMOM ANA OnpefeneHMs BO3MOXHOCTW BbIMONHEHUS PabOTHUKOM TPYAOBOW
YyHKUMY;

- nepefasaTb MepcoHasbHble [faHHble pabOTHUKA ero npefcTaBUTeNsM B MNOPsALKe,
YyCTaHOBMIEHHOM TpyAoBbIM KOZeKCOM P®, M orpaHmMymBaTb 3Ty MHMOPMaLUK TONbKO
TEMW NEPCOHANIbHbIMW AaHHbIMWU PaboTHMKA, KOTOpble HEOOXOAMMbI AN1F BblMONHEHUA
YyKaszaHHbIMU NpPeACcTaBUTENAMUN UX PYHKLUNA.

7.2. KonupoBaHve W BbINUCKA MepPCOHaNbHbIX [aHHbIX paboTHMKA paspeluaroTcs
NUCKNIOYNTENBHO B CNYXEOHbIX Uendx no MNUCbMEHHOMY 3anpocy M C paspeLleHus
AVPEKTOpa opraHusaumm.

7.3. Mepefaya nepcoHanbHbIX AAaHHLIX OT fepXaTtens WAXW  ero npeacTaBuTenei
BHELWWHeMY MNOTPebUTEN0 MOXeT [OMYyCKaTbCid B MUHUMaNbHbIX 006bemax U TO/MbKO B
Lensx BbIMOMHEHUA 3a[ay, COOTBETCTBYHLWMWUX OOBLEKTUBHOW NpuUYnHE cbopa 3TUX
LaHHbIX.

7.4. COTpyfHMKaAM, MMeLWMM AOCTYNn K [MepCoHaNbHbIM  [aHHbIM  paboTHUKa,
3anpeLtaeTtca OTBeYyaTb Ha BOMPOChbl, CBf3aHHble C nepejadvert MepPCOHasIbHOM
NHopMaL MK, No TefeoHy NN Makcy.

8. MOPAOOK OBECINEYEHNA SAWUNTbI NMEPCOHAJIbHbLIX AAHHbLIX

8.1.MoA yrpo3oil WAM 0MacHOCTb yTpaTbl MNEPCOHaNbHbIX AaHHbIX MOHUMAETCS
eANHNYHOE MM KOMMJIEKCHOe, peasibHOe WU MOTeHUManbHoe, aKTUBHOE UM NacCUBHOE
NPOSABNEHNE 3/10YMbILIIEHHbIX BO3MOXHOCTEN BHELHWUX WA BHYTPEHHUX WUCTOYHUKOB
yrpo3bl co3faBaTb Heb6naronpusTHble COObITUS, OKa3blBaTb [ecTabunusnpytollee
BO3/EeMCTBME Ha 3alMLaeMyo NH(popmaLmio.

8.2. PUCK yrpo3sbl Nto6bIM MHGOPMaLMOHHBIM pecypcaM co3[at0T CTUXUIHbIE 6eAcTBuUS,
3KCTpeMmaibHble CUTyauun, TepPOPUCTUYECKMNE AENCTBUA, aBapun TEXHUYECKMUX CpPeacTB
N NUHUIA CBA3KN, ApYrue o06beKTUBHbIE 0OGCTOATENbCTBA, a TaKXe 3aMHTEpPECOBaHHbIE U
He3anHTepecoBaHHble B BOSHUKHOBEHUW YIrpo3bl fivua.

8.3. 3awWmnTa nepcoHanbHbIX AaHHbIX NpeAcTaBiseT co60M KeCTKO pernameHTUPOBaHHbIN
N OUHAMWUYECKM TEXHONOTMYeCKWin  mpouecc, npeaynpexparowmii  HapyLleHune
[LOCTYMHOCTW, LENOCTHOCTM, [AOCTOBEPHOCTU W KOH(UAEHUMANbHOCTU MepcoHabHbIX
[JaHHbIX U B KOHEYHOM cyeTe ob6ecreymBaroLLinii 4OCTATOYHO HaAeXHYK 6e30MacHOCTb
MH(OpMauum B Mnpouecce YnpaB/ieHYECKOM W MPOU3BOACTBEHHOW [eATeIbHOCTU
opraHusaumnu.

8.4. 3aWmMTa NepcoHanbHbIX AaHHbIX pabOTHUKA OT HENPaBOMEPHOIr0 UX UCNO/b30BaHUS
NN yTpaTtbl AOMKHA ObITb 06ecneyeHa paboTodaTeNieM 3a CUET ero CPpefcTB 1 B NOPAAKE,
YCTaHOB/IEHHOM (pefiepasibHbIM 3aKOHOM.

8.5. BHYTpeHHAA 3awmTa.

8.5/1.4ns o6ecneyeHUss BHYTPEHHeN 3aWuTbl MepPCOHaNbHbIX [aHHbIX PaboTHUKOB
Heo6Xxo4MMOo cobnofaTh cnegyrouime Mepsbi:

- OrpaHu4yeHue u pernameHTaums coctaBa paboTHUKOB, DYHKLMNOHaNbHbIE 0683aHHOCTU
KOTOPbIX TPEOYOT KOHDUAEHUMNANTbHBIX 3HAHWN;

- CTporoe n3bupartenbHOE U 060CHOBaHHOE pacnpeaeneHne AOKYMEHTOB U MHGopMaLmmn



Mexay paboTHMKamu;

- paumoHanbHoe pasmelieHue paboymx MecT pabOTHMKOB, MPU KOTOPOM WCKIKOYANoCh

Obl BECKOHTPO/IbHOE NUCNO/b30BaHME 3aLlMLaeMon NHpopMaLmnm;

- 3HaHue pabOTHUKOM TpeboBaHUIN HOPMaTUBHO-METOAUYECKUX AOKYMEHTOB MO 3aLiMTe

NH(OpMaLMN 1 COXPAHEHMIO TalHbI;

- Ha/Myme HeO6XOAMMbBIX YCNIOBUIN B MOMELLEHUN ANA paboTbl C KOHPUAEHLMANbHBIMM

LOKYMEHTaMW 1 6a3amu LaHHbIX;

- onpejeneHve W perfameHTayuMs coctaBa PabOTHWKOB, WMEKLWMX NpaBo AoCTyna
(Bxogpa) B MOMelleHMe, B KOTOPOM HaxOAWUTCHA BbIYUCIUTENIbHAA TEXHUKA C AOCTYNOM K
6a3am faHHbIX;

- opraHmsaumsa npouecca YHUUYTOXEHUA UHpopMaLmnu;

- BOCnuTaTeNnbHad M pa3bACHUTENbHasa paboTa C COTPYAHMKAMWU MoApasfefieHud, Luefb

KOTOPOW - NpeaynpeanTb yTpaTy LEeHHbIX CBefleHNI npu paboTe ¢ KOH(UAEHUNANbHbIMY

LOKYMEHTaMMU.

8.5.2.Bce (paiinbl, cogepkalyme nepcoHasibHble AaHHble paboTHMKA B 3/IEKTPOHHOM BUJE,

JOMKHbI 6bITh 3aliMLLEHbl MaposiemM, KOTOPbIA CO06LaeTCHd PYKOBOAUTENIO KaapoBOA

CNY>X6bl Y PYKOBOAMNTENO CNYXObl MHDOPMALMOHHbLIX TEXHOOTUIA.

8.6. BHewHAS 3awunTa.

8.6.1. Ana 3aunTbl KOH(MMUAEHUMANbHOW MH(pOopPMaLMN CO3[aTCA LenieHanpaB/ieHHble
Heb6naronpuaTHble  YCNOBMA WM TPYAHONPEOAONMMblE  MNPenaTcTBUA  ANd  nua,

NbITAlOLWErocs CoOBepLNTb HEeCAHKLMOHNUPOBAHHbIA AOCTYN WU 0BNafeTb NEPCOHaNbHbIMMU

JaHHbIMK paboTHUKa. Llenbto M pe3ynbTaTtOM HecaHKLMOHMPOBAHHOrO AocTyna K
NHMOPMALMOHHBIM pecypcaM MOXET ObiTb He TO/IbKO OBfiafieHNe CBeAeHUAMU U UX
NCMonb30BaHWe, HO U UX BUAOU3MEHEHWE, YHUYTOXEHWe, BHECEHME BUpyca, NOAMEHA,

(hanbcuurKaunsg cogepxxaHua 4OKYMeHTa v ap.

8.6.2. PacnpegeneHne (QyHKUWn, paboume MpPOLIECCbl, TEXHOMOrNs  COCTaBNEHUA,

ohopMneHns, BeeHN N XpaHeHUA LOKYMEHTOB, COAEepXXaliux MepcoHasbHble AaHHble

paboTHMKa, B KagpoBOW cnyXbe ABNSETCA 3aKPbITOW OT MOCTOPOHHUX KL,

NH(opMaLmeit.

8.6.3. lof NOCTOPOHHUM NULLOM NOHUMaeTcs Nt060e NMLO0, He ABNSAOLLLeecs PpabOTHUKOM
opraHusauum.

8.6.4.Ana obecrneyeHNs BHeWHeNn 3aWWUTbl MNEPCOHaNbHbIX [aHHbIX pPaboTHUKA

HeobX04MMO NpeAnpUHATL Crefyoune Mepbl:

- BBECTW B OpraHunsauumn nponyckKHOm pexmum;

- MOMeLeHNs opraHu3auum obopynoBatb TEXHUYECKMMW CpPeacTBamMmu  OXpaHbl

curHanusauunu.

8.7. 10 BO3MOXXHOCTW NepcoHasbHble AaHHble 06e3/1M4YMBatOTCH.

8.8. Kpome Mep 3aliMTbl MepCcOHaNbHbIX AaHHbIX, YCTAHOB/IEHHbIX 3aKOHO4ATe1bCTBOM,
pabotogatenn, paboOTHMKM M WX NpPeacTaBUTENM MOryT BblpabaTbiBaTb COBMECTHbIE

Mepbl 3aWMTbl NepCOHabHbIX AaHHbIX PA6OTHUKOB.

9. OTBETCTBEHHOCTb 3A PA3I NALLEHVE
KOH®MAEHUWNAJIBHON MH®OPMAL NI, CBASAHHOW C
NMEPCOHAJIbBHbIMW JAHHBIMWA

9.1. MepcoHanbHas OTBETCTBEHHOCTb - O4HO M3 [NaBHbIX TpebOBaHUI K OpraHu3auuun
(PYHKLMOHMPOBaAHUS CUCTEMbI 3alUTbl NEPCOHaNbHOW WHGpopMaLun 1 06sa3aTenbHOe
ycnosue obecnevyeHnss ahPEKTUBHOCTN 3TON CUCTEMBI.

9.2. KOpnanyeckme n Qu3nyeckme nuua, B COOTBETCTBUM CO CBOMMMK MOSTHOMOYUAMM



Bnagetowme MHgpopmaumen o0 rpaxgaHax, nonydvawouime uU MUCNONb3yloLMe ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccuiickon depepaumn 3a
HapyLleHne pexxnmMa 3almnTbl, 06paboTKM 1 NOpsAAKa UCNONb30BaHMA 3TOW MHDOopMaL UK.

9.3.PykoBoanuTeNnb, paspellawwmnin - foctyn COTPYAHUKA K  KOH(MAeHUMaNbHOMY
JOKYMEHTY, HeceT NepcoHasibHYt0 OTBETCTBEHHOCTb 3a flaHHOe paspeLUeHue.

9.4. Kaxbli COTPYAHUK opraHusayuu, noayvawwmnim ana paéoTel KOHGOUAEHUNANbHbIN
JOKYMEHT,  HeceT JIMYHYK  OTBETCTBEHHOCTb 3 COXPAHHOCTb  HOCUTENd U
KOH(PUAEHUMaNBHOCTb MH(OpMaLUN.

9.5. /lnua, BMHOBHble B HapyLIEHWW HOPM, PEeryanpyrowmx nonyvyeHune, o6paboTky u
3awunTy nepcoHasbHbIX JaHHbIX paboTHMKa, HecyT ANCLUNNINHAPHYIO,
aAMUHUCTPATUBHYIO, T[PaXAaHCKO- MpaBOBYK WAW YrONOBHYK OTBETCTBEHHOCTb B
COOTBETCTBUM C (hefepanbHbIMU 3aKOHAMN.

9.5.1. 3a HeucCrnonHeHMe WM HeHagnexatiee NUCNoSHeHMe paboOTHUKOM MO ero BMHe
BO3/IOXEHHbIX Ha Hero 0653aHHOCTENW N0 COGNIOAEHUIO YCTAaHOBEHHOIO MopsAgKa
paboTbl CO CBeAEHMAMW KOH(MAEHUMANLHOro XapakTepa paboTodaTens Bnpase
NPUMEHATH MPefyCcMOTPeHHble TPYyA0BbIM KOAEKCOM P® ancumninHapHble B3bICKaHMA.

9.5.2. [LOMKHOCTHble nua, B 0643aHHOCTb KOTOPbIX BXOAUT BeAeHMe MepCcoHasbHbIX
JaHHbIX COTPYAHUKaA, 0653aHbl 06ecneyYnTb KaXK[OMYy BO3MOXHOCTb O3HaKOM/EHUS C
JOKYMEHTaMn W MaTepuanamMun, HeMNoCpefCTBEHHO 3aTparuBatoliMMW ero npaea W
cBOOOAbI, €CNMM  MHOE He npeaycMOTPEHO 3aKOHOM. HenpaBOoMepHbI 0TKa3 B
npefocTaBNeHUN  cobpaHHbIX B YCTAHOBMIEHHOM  nopsfgke AOKYMEHTOB  /M6o
HeCcBOEBpPeMEHHOEe MpefoCTaBNeHne TakKUX [OKYMEHTOB WAW WMHOW WHGMopMauun B
cnyyasx, nNpefycMOTPEeHHbIX 3aKOHOM, IM60 NnpefocTaBfieHNe HEMOHON U 3aBejomo
NOXHOW MHMOpMaUnN BNeveT HanoXeHue Ha AO/MHKHOCTHbLIX NUL, afgMUHUCTPATUBHOIO
wrpaga B  pasMmepe,  onpefensieMom Kogekcom 06  agMUHUCTPATUBHbIX
npaBoHapyLweHnsx PO.

9.5.3. HapyweHne HeNnPUKOCHOBEHHOCTWU YaCTHOW >XWU3HW (B TOM 4MCNe He3aKOHHOe
cobupaHune unm pacrnpocTpaHeHne CBEAEHWIA 0 YaCTHOM XU3HWU NnLa, COCTaBNAKLLINX €ro
NIMYHYKD WA CeMeillHyto TalHy, 6e3 ero cornacus), HenpaBOMepHbIA [OCTYn K
OXpaHAemMOoil 3aKOHOM KOMMbKOTEPHON MHMOPMauMM, HenpaBOMEPHbIA OTKa3 B
npefocTaBNeHUN coOpaHHbIX B YCTAHOBMIEHHOM MOPsAAKe AOKYMEHTOB U CBeAeHuUi (ecnn
3TN JeAHUS NPUYUHUAN Bpef NpaBaM M 3aKOHHbIM MHTepecaM rpaxpaH), COBepLUEHHbIe
AMLOM C WCNOJSIb30BaHMEM CBOEro C/y>Ke6HOro MOMOXKEHUSA, BeYeT MpPuUBJIeYEHNe
BMHOBHOIO K OTBETCTBEHHOCTU B COOTBETCTBUMN C YTOJIOBHbIM KOAEKCOM P®.

9.6. HenpaBOMepHOCTb [eATeNIbHOCTM OpPraHoOB rocyfapCTBEHHOM BacTU M OpraHm3aumni
no c6bopy ¥ WCMONb30BaHUIKO MePCOHaNbHbLIX [aHHbIX MOXET ObITb YCTaHOB/NEHA B
cypebHoM nopsjke.

9.7.3awmta npaB paboOTHUKA, YCTAHOBJIEHHbIX HacTOAWMM  [10N0OXEHMEM  W”
3aKoHOAaTenbLCTBOM Poccuiickon ®efepaunmn, OCYLLeCTBAAETCA CYAOM B Lensx
npeceyeHMs HeNpPaBOMEPHOro WCMONb30BaHUS MNEPCOHA/bHbIX [aHHbIX pPaboTHUKE,
BOCCTAHOB/IEHNS HapyLIEHHbIX MNpaB W BO3MeLeHUA MNPUYUHEHHOro Yyulepba, B TOM
yucre MOpanbHOro Bpefa.



